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ftYgk vkiRdkyhu izekf.kr dk;Zi/nrhftYgk vkiRdkyhu izekf.kr dk;Zi/nrhftYgk vkiRdkyhu izekf.kr dk;Zi/nrhftYgk vkiRdkyhu izekf.kr dk;Zi/nrh    
(Standard Operating Procedure) 

 

1111---- ftYgkf/kdkjh ftYgkf/kdkjh ftYgkf/kdkjh ftYgkf/kdkjh    
    

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 

ftYgkLrjh; vf/kdkjh ;kaP;k”kh lYykelyr d#u ,df=r ftYgk vkiRdkyhu O;oLFkkiu 

;kstuk r;kj djkoh- v”kh ;kstuk djrsosGh [kkyhy ueqn ckchapk varHkkZo djkok- 

 
1- ftYg;krhy vkiRdkyhu izns”kkpk udk”kk] rkyqD;kpk bfrgkl] HkkSxksfyd ifjfLFkrh] 

O;kolkf;d rif”ky] itZU;eku] tyflapu vkf.k dkj[kkus vR;ko”;d o ewyHkwr lkoZtfud 

lsok lqfo/kkaph lk/kus egRokps nqj/ouh Øekad bR;knh ckcr ri”khy- 

2- vkiRdkyhu O;oLFkkiu d`rh ;kstuk jkcfo.;klkBh lqjf{kr o izHkkoh iz”kkldh; O;oLFkk- 

3- v|kor o lqlTt fu;a=.k d{k o R;klkBh izf”k{khr vf/kdkjh] deZpkjh- 

4- ftYgk foHkkx izknsf”kd vf/kdkjh @ rkyqdk o xko Lrjh; vf/kdkjh @ deZpkjh] vkiRdkyhu 

O;oLFkkiu dk;kZy;] brj ftYgk Lrjh; vf/kdkjh @ deZpk&;kauk usewu fnysys dkes- 

5- ftYg;ke/khy vUu/kkU; lkBk] ba/ku lkBk] ik.;kps lkBs bR;knhaph foLrkjkus ekghrh- 

6- ftYg;ke/khy ladVdkyhu ekxkZrwu lqVdk dj.;klkBh izkFkfed vkjksX; dsanz #X.kky;s] okgus] 

vkf.k brj lkfgR;klaca/kh foLrkjkus ekfgrh- 

7- ftYg;ke/khy ,dk xkokrwu nql&;k xkoh o ftYg;kP;k ckgsj lans”k ikBfo.;klkBh vl.kkjh 

lk/k.kkaph o lqfo/kkaph ri”khyokj ekfgrh o i;kZ;h O;oLFkk- 

8- vkiRdkyhu O;oLFkkiu lferhps dkedkt pkyfo.;klkBh foLrkjkus ri”khyokj ekfgrh- 

9- ,u- th- vks-] lsokHkkoh laLFkk vkf.k R;kaps enruhl R;kaps iRrs o nqj/ouh Øekad- 

10- ftYg;krhy loZ eglwy foHkkxkps vf/kdkjh o deZpk&;kauk vkiRdkyhu O;oLFkkiukps izf”k{k.k 

ns.ks- 

11- fu;a=.k d{kkpk fu;a=d Eg.kwu fu.kZ; {kerk vlysY;k l{ke vf/kdk&;kph [kkl fu;qDrh 

dj.ks- 

12- /kksD;kps i`FkDdj.k lq{e vH;kl] _rq @ ekSle] vkiRdkykph “kD;rk vkf.k vkiRrhpk 

bfrgkl o fo”ys’k.k- 
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13- vkiRdkykph “kD;rk vlysY;k Hkkxkpk vH;kl] Hk; @ tks[khe izfrca/kd mik;] rj.kksik;] 

rj.kksik;kph {kerk vkf.k iqjd xks’Vhaps fo”ys’k.k dj.ks o R;kuqlk’j vko”;d ;kstuk @ 

d`rh vkjk[kMk r;kj dj.ks- 

14- rkyqdk fM>kLVj eWustesaV IyWu]  mifoHkkxh; fM>kLVj eWustesaV IyWu o fMLVªhDV fM>kLVj 

eWustesaV IyWu ;kaps o’kkZrwu ,dnk v|korhdj.k dj.ks- 

15- fofo/k fodklkps vkjk[kMs] fodkl ;kstusP;k lgdk;kZus lqj{khr fuok&;kdMs tk.kk&;k jLR;kph 

o ekxkZph nq#Lrh dj.;klkBh fu;kstu dj.ks- 

 
c½ /kksD;kphc½ /kksD;kphc½ /kksD;kphc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp fdaok vkiRrhph lwpuk feGrkp fdaok vkiRrhph lwpuk feGrkp fdaok vkiRrhph lwpuk feGrkp    

 
1- ftYgkf/kdkjh] fuoklh miftYgkf/kdkjh] ftYgk vkiRdkyhu O;oLFkkid izeq[k ¼leUo;d @ 

fu;a=d½ ;kauh ifjfLFkrhpk Rojhr vk<kok ?ksowu vkiRdkykph ?kks’k.kk dj.ks o vkiRdkyhu 

O;oLFkkiu ;a=.kk dk;kZfUor dj.ks- 

2- vkiRdkyhu ifjfLFkrhr vkiRdkyhu fofgr dk;Zi/nrhr uewn dsysY;k dk;kZ O;frfjDr 

dks.kR;k vf/kdk&;kus dks.krs dke djkos ;klkBh ;ksX; R;k lwpuk dj.ks- 

3- fofo/k foHkkxkP;k vf/kdk&;kapk ftYgk o rkyqdk Lrjh; xV r;kj dj.ks 

4- vkiRrhfo’k;h ;ksX; rh ekfgrh] lwpuk ftYg;krhy fofo/k foHkkx] “kklukl ns.ks] vkiRdkyhu 

d`rh nykauk dk;kZfUor dj.ks- 

5- ftYg;krhy loZ fdaok vkiRdkyxzLr o laca/khr Hkkxkrhy “kkldh; deZpk&;kauk vkiY;k 

eq[;ky;kr gtj jkg.ksfo’k;h vkns”k nsrhy- 

6- vkiRdkyfo’k;h ukxjhdkauk] izlkj ek/;ekauk vf/kd`ri.ks ;ksX; osGsl ekfgrh nsrhy- 

7- rs ftYgk fdaok rkyqdk Lrjh; vf/kdk&;kauk vkiRrhxzLr Hkkxkae/;s “kks/k o lwVdk dk;Z] 

LFkykarj vkf.k enr o lacaf/kr dk;kZlkBh vko”;d vlY;kl ikBorhy- 

8- vkiRrhxzLr Hkkxkr tuthou lkekU; iwoZor dj.kslkBh rs vko”;d rs vkokgu @ lwpuk @ 

vkns”k nsrhy- 

9- vko”;drsuqlkj rs yksdkauk lqjf{kr fBdk.kh gyfo.;klkBh okgukaph miyC/krk d#u nsrhy- 

10- rs rkRiqjR;k fuok&;ke/;s ¼fjfyQ dWEi½ LFkkfud v”kkldh; laLFkk] MkWDVj vkf.k vkS|ksfxd 

olkgrhP;k enrhus vUuik.kh o vkS’k/kh bR;knh lks; miyC/k dj.kslkBh O;oLFkk djrhy- 

11- rs LFkkfud v”kkldh; laLFkk] vkS|ksfxd olkgrhP;k vkf.k ns.kxhnkjkaP;k enrhus osGs vk/khp 

enr dk;Z lq# dj.kslkBh iz;Ru djrhy- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- vkirxzLrkalkBhph “kkldh;] fue”kkldh; o v”kkldh; enr rRijrsus izpfyr fu;ekuqlkj 

okVi @ iznku dj.ks o vkfFkZd rkGscan Bso.;kph mik;;kstuk dj.ks- 

2- vkirxzLrkauk vko”;d R;k vkfFkZd o HkkSfrd enrhlkBh fM>kLVj eWustesaV fVEl~uk 

vko”;d rs vf/kdkj iznku djrhy- 

3- vkf.kck.khP;kenr dk;kZph foHkkx.kh d#u  enrdk;kZl lq#okr djrhy R;kpcjkscj uqdlkuhps 

ewY;ekiu d#u R;kfo’k;hph /kksj.kkRed ;kstuk djrhy] rlsp R;klaca/khps @ rDrs r;kj 

d#u loZ laca/khr deZpk&;kauk lwpuk nsrhy- 

4- ljdkjps /kksj.k] vkiRrhdkyhu O;oLFkkiu] enrdk;Z ;klaca/khps ekxZn”kZu rs loZ foHkkxkrhy 

@ xVkrhy lHkklnkauk djrhy- 

5- R;kpcjkscj ljdkjh enr fu/kh o oLrqaps okgrqd vkf.k okVi ;klaca/khph ftYgk ikrGhoj o 

xzkeikrGhoj ikjn”kZd jpuk djrhy- 

6- enrdk;Z o oLrqokVike/;s dqBY;kgh izdkjph vfu’V xks’V ?kM.kkj ukgh ;kph dkGth ?ksowu 

xjtw yksd R;kiklqu oafpr jkg.kkj ukghr ;kph n{krk ?ksrhy- 

7- vko”;drsuqlkj enr f”kchjke/;s vUu] fi.;kps ik.kh o vU; vko”;d oLrwaph miyC/krk 

djrhy- 

8- ladVxzLr yksdkaP;k lqVdsps dk;Z Mh>kLVj eWustesaV fVEl~] izf”k{khr x`gj{kd] iksyhl] 

tyrj.kiVw bR;knhaP;k lgk¸;kus xjtsuqlkj gkrh ?ksrhy- 

9- enrdk;Z vkf.k yksdkauk mipkjklkBh gyfo.;kdjhrk tkLrhr tkLr okgukaph miyC/krk dj.ks- 

;klkBh rs Mh>kLVj eWustesaV fVEl~ ,u lh lh] LFkkfud iksfyl OgWUl] feYVªh QkslZ] bR;knhph 

enr ?ksbZy- vkiRrh e/;s ts yksd e`r ikoys vkgsr R;kaph vksG[k iVfo.ks R;kpcjkscj 

dk;ns”khj ckchaph iwrZrk gksbZi;Zar R;kaps laj{k.k dj.;kph O;oLFkk dj.ks- 

10- vkiRdkykr e`r tukojkaph o O;fDraP;k izsrkph foYgsokV yko.;kph LFkkfud iz”kkldh; 

;a=.ks}kjs @ v”kkldh; laLFks}kjs O;oLFkk dj.ks- 

11- osxosxG;k foHkkxkrhy @ {ks=krhy rK O;fDrauk rkcMrksc vkiRrhps losZ{k.k o laca/khr 

dk;kZlkBh jokuk dj.ks- 

12- vkiRrhuarj R;k yksdkaph iwuoZlu dj.;klkBh O;oLFkk dj.ks- 
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2222---- iksyhl foHkkx ¼iksfyl vk;qDr o iksyhl vf/k{kd½ iksyhl foHkkx ¼iksfyl vk;qDr o iksyhl vf/k{kd½ iksyhl foHkkx ¼iksfyl vk;qDr o iksyhl vf/k{kd½ iksyhl foHkkx ¼iksfyl vk;qDr o iksyhl vf/k{kd½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu 

use.kwd djrhy- 

2- vkiRdkyhu ifjfLFkrhyk lkeksjs tk.;klkBh ftYgk] rkyqdk ikrGhoj iksyhl [kkR;krhy 

vkf/kdkjh o deZpk&;kaph Lora= vkf.k cgqO;kid v”kh ;a=.kk cuorhy] ftYg;krhy loZ 

iksyhl Bk.ks o nqj{ks=k”kh laiØ lk/k.;kfo’k;h ri”khy fu;a=.k d{kkl nsrhy- 

3- vkiRrhP;kosGh @ ifjfLFkrhr mi;ksxh ;s.kk&;k euq’;cG o brj lalk/k.kkaph ekfgrh ladyhr 

d#u nj lgk efgU;kauh v|korhdj.k djrhy- 

4- ftYgk iksyhl fu;a=.k d{k o iksyhl nwjlapkj ;a=.kk fujarj dk;kZfUor o v|kor jkghy 

;klkBh fo”ks’k mik;;kstuk djrhy- 

5- “kks/kdk;Z vkf.k lqVdkdk;Z ;klkBh ykx.kk&;k iksyhl [kkR;kP;k v[kR;kjhrhy midj.kkaph 

lqlTtrk o miyC/krk vckf/kr Bso.;klkBh iwoZr;kjh djrhy- 

6- vlkekftd ?kVdkapk ri”khy Bsorhy- 

7- ftohrgkuhuarj Rojhr dk;ns”khj dk;Zokgh dj.;klkBh vkiRdkyhu LFkGkoj dk;Zjr iksyhl 

vf/kdk&;kauk Bksl fu.kZ; ?ksrk ;kosr ;kdjhrk ;ksX; fn”kkfunsZ”k r;kj djrhy- 

8- vkiRdkyhu O;oLFkkiu ;kstusfo’k;h lacaf/kr vlysys ri”khy v|;kor djrhy- 

9- foHkkxkrhy loZ vf/kdkjh o deZpkjh ;kauk vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{khr djrhy- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- iksyhl foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o 

feG.kk&;k lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- vkiRrhck/khr {ks=ke/;s okgrqd lqjGhr jkghy ;klkBh O;oLFkk djrhy- 

3- vkiRdkyhu ifjfLFkrhrhy vkf.k vkiRdkyhu f”kchjkrhy yksdkaP;k lqj{ksph O;oLFkk djrhy- 

4- vkiRdkyhu lkfgR;kps okgrwd dj.;klkBh lqjf{krrk iznku djrhy o vko”;drsuqlkj enr 

djrhy- 

5- gkuhizo.k {ks=krhy okgrqd yksdkaph lqjf{krrslkBh rlsp ekyeRrsP;k laj{k.kklkBh can 

dj.;kckcr rkyqdk @ ftYgk fu;a=.k d{kk”kh laiØ djrhy- 

6- ftYg;krhy dkGkcktkj dj.kk&;kaoj fu;a=.k Bso.;klkBh lacaf/kr vf/kdk&;kauk enr djrhy- 

7- vkiRdkyhu {ks=krhy yksdkaps LFkykarj dj.;klkBh lacaf/kr vf/kdk&;kauk enr djrhy- 

vkiRrhxzLr Hkkxkrhy pks&;k] yqViky ;koj fu;a=.k Bsowu dk;nk vkf.k lqO;oLFkk Bsorhy- 
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8- vko”;drsuqlkj nG.koG.kkP;k loZ lk/kukapk vkf.k okgukapk okij d#u lans”k ns.;kph o 

enr iksgpfo.;kph O;oLFkk djrhy- 

9- ojhy lwpuk feGrkp vko”;drk HkklY;kl ftYgkf/kdkjh ;kapsdMs euq’;cG @ lk/kukaph 

ekx.kh djrhy- 

 
d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    

 
1- vkiRrhpk izkFkfed vankt ?ksowu R;kfo’k;h lacaf/kr deZpk&;ka”kh lYykelyr dj.ks o 

>kysY;k uqdlkuhpk izkFkfed vgoky cufo.;kl enr dj.ks- 

2- vkiRrhxzLr Hkkxkrhy pks&;k] yqVikV ;koj fu;a=.k Bsowu dk;nk vkf.k lqO;oLFkk jk[k.ks] “kks/k 

vkf.k lqVdk dk;kZlkBh ,u lh lh @ ,u th vks bR;knhaph tqGoktqGo dj.ks o leUo; 

jk[k.ks- 

3- vkiRdkyhu f”kchjkph vkf.k vkiRdkyhu enr oLrqaP;k lkB;kaph @ fBdk.kkP;k lqjf{krrsph 

O;oLFkk dj.ks- 

4- vkiRdkyhu lkfgr;kP;k okVikP;k osGh dk;nk vkf.k lqO;oLFkk jk[k.ks- yksdkauk lqjf{kr LFkGh 

gyfo.kk&;k d`rh xVkauk enr dj.ks- 

5- e`r O;DrhP;k “kjhjkph ¼izsrkph½ foYgsokV yko.;klkBhP;k dk;ns”khj ckchaph rkcMrksc iwrZrk 

gks.;kph O;oLFkk dj.ks- 
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3333---- egkuxj ik egkuxj ik egkuxj ik egkuxj ikfydk ¼vk;qDr½fydk ¼vk;qDr½fydk ¼vk;qDr½fydk ¼vk;qDr½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiuklkBh rs ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu use.kwd djrhy- 

2- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG] lk/kus ;kaph foLr`r ekfgrh ladyhr dj.ks 

o nj lgk efgU;kauh R;kps v|korhdj.k dj.ks- 

3- ftYg;krhy “kgjkr Hkwdai @ iwj @ oknGs @ jksxjkbZ bR;knh vkiRrhauk izHkkohi.ks o rRijrsus 

izfrlkn ns.;klkBh okMZfugk; loZd’k ;kstuk r;kj djrhy- ;kar izf”k{khr euq’;cG 

¼izfrlkn nys½ iqjs”kh vko”;d lk/kulkeqxzh] vkS’k/kh] lqjf{kr is;ty o forj.k O;oLFkk] 

bR;knhapk lekos”k vlkok- 

4- vf/kdkj d{ksrhy ik.;kP;k lkB;kyk tj dkgh xGrh fuekZ.k >kyh rj R;klaca/kh Rojhr 

djko;kP;k d`rhph ekfgrh r;kj dj.ks- 

5- vkikRdkyhu O;oLFkkiu fo’k;koj foHkkxkP;k loZ vf/kdkjh o deZpk&;kauk izf”k{khr dj.ks- 

6- osGksosGh o fo”ks’kr% ikolkGk lq# gks.;kvk/kh is;ty forj.k ;a=.ksph rikl.kh o nq#LrhlkBh 

izekf.kr dk;Zi/nrh r;kj dj.ks- 

7- dk;Z{ks=kr gks.kk&;k cka/kdkekfo’k;h Developmental Control Regulations, National 

Building Code, IS-456-2000, IS1893-2001 ph veayctko.kh o R;k vuq’kaxkus Building 

By-Laws cufo.;kps fu;kstu dj.ks- 

8- itZU; tyiquZHkj.k O;oLFkk fodklkpk Hkkx Eg.kwu vaxhd`r gks.;klkBh ;kstuk jkcfo.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- “kgjkr o ifjljkr fBdfBdk.kh gks.kk&;k ekuo gkuh] bekjrhaps uqdlku lkoZtfud 

lsoklqfo/kkauk >kysys uqdlkj e`r i”kq bR;knhaph ekfgrh ftYgk fu;a=.k d{kkl iqjfo.ks- 

3- vkiRdkykr izfrlknklkBh euq’;cG o lk/kulkeqxzh miyC/k d#u ns.ks- “kks/k vkf.k lqVdk 

eksfgesdjhrk ;s.kk&;k vMp.kh nwj dj.;klkBh lacaf/krkauk enr dj.ks- 

 
d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    

 
1- rK dq”ky vf/kdk&;kP;k enrhus vkikrxzLr fLFkrhlaca/kh vpqd fp= feGfo.ks o >kysY;k 

gkuhpk izkFkfed vgoky r;kj dj.ks- 
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2- [kaMhr iMysY;k lkoZtfud lsok lqfo/kk lqjf{kri.ks o rRijrsus dk;Zjr dj.ks] vkikrxzLr 

Hkkxkr jksxjkbZ ilj.kkj ukgh ;klkBh [kcjnkjh ?ks.ks- 

3- “kks/k o lqVdk enrdk;kZlkBh lacaf/krkauk enr dj.ks- 

4- vf/kdkj {ks=krhy izsrs o e`r tukojkaph ;ksX; R;k dk;ns”khj dk;Zokghuarj rRijrsus foYgsokV 

yko.ks- 

5- vkiRdkyhu {ks=krhy tuthou lkekU; o iwoZor gks.;klkBh laca/khr vf/kdk&;kauk enr 

djrhy- 
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4444---- vkjksX; foHkkx ¼ftYgk “kY; fpfdRld @ ftYgk vkjksX; vf/kdkjh½ vkjksX; foHkkx ¼ftYgk “kY; fpfdRld @ ftYgk vkjksX; vf/kdkjh½ vkjksX; foHkkx ¼ftYgk “kY; fpfdRld @ ftYgk vkjksX; vf/kdkjh½ vkjksX; foHkkx ¼ftYgk “kY; fpfdRld @ ftYgk vkjksX; vf/kdkjh½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiuklkBh rs ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu use.kwd dj.ks- 

2- vkiRdkyhu O;oLFkkiukr vkjksX; fo’k;d Lora= fu;kstu o izFke izfrlkn nykps vko”;d 

ekfgrhlfgr lwfpdj.k dj.ks- 

3- e/;orhZ vkjsX; dsanz ¼ftYgk #X.kky;½ P;k fu;a=.k d{kk”kh ekfgrhph nsok.k?ksok.k dj.;kph 

jpuk- 

4- ftouko”;d vkS’k/kh] ylhph fu;fer miyC/krk Bso.;klkBh fu;kstu- 

5- okgukaph o laca/khr lkfgR;kph ns[kHkky mnk- vWEcqyUl] thi] tujsVj] bR;knh- 

6- vk.khck.khP;k ifjfLFkrhe/;s vf/kdkjh @ deZpkjh ;kaph iquZfoHkkx.kh d#u dkekps okVi 

dj.;klaca/khps fu;kstu- 

7- [kktxh O;olk; dj.kkjs MkWDVlZ vFkok oS|dh; lks;h lqfo/kk ;kaph ;knh r;kj dj.ks o R;kps 

v|korhdj.ks- 

8- fQjrs nok[kkU;klkBh fo”ks’k fu;kstu- 

9- vkiRrhe/;s osxosxG;k xkokae/;s dke dj.kk&;k oS|dh; lsokaph ekfgrhps fu;kstu o ladyu- 

10- vkiRrhe/;s o R;kuarj mn~Hko.kk&;k lkalfxZd jksx o mik; ;k ekfgrhpk izlkj dj.;klkBh 

fu;kstu- 

11- jDris<;k @ jDrnkR;kaps iRrs nqj/ouh Øekad  bR;knhaph lfoLrj ekfgrh ladyhr dj.ks- 

12- fM>kLVj eWustesaV fVEl~uk izFkeksipkjkfo’k;h izf”k{k.k ns.ks- 

13- vkiRrhxzLr ;kstusP;kosGh oS|dh; mipkjklkBh ykx.kkU;k midj.kkaph miyC/krk d#u 

ns.;klkBh d`rh”khy ;kstuk r;kj dj.ks- 

14- vk.khck.kh ifjfLFkrhr vko”;d vl.kk&;k midj.kkaph miyC/krk gks.;klkBh fofo/k ljdkjh 

;kstuk] [kktxh MkWDVlZ @ [kktxh #X.kky; fdaok ?kVdka”kh leUo; fuekZ.k dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- vkirxzLr {ks=kr rRijrsus izFkeksipkj dsanzs mHkkj.ks o dk;kZfUor dj.ks- 

3- vkiRrhxzLrkalkBh mipkj dsanzkr fu;a=.k d{k dk;kZfUor dj.ks o R;kr nqjlapkj O;oLFkk 

v[kaMi.ks pkyq jkghy gh n{krk ?ks.ks- 
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4- vkiY;ktoG miyC/k vlysY;k egRokP;k vkS’k/kh] thouj{kd vkS’k/kh bR;knh iqjs”kk izek.kkr 

vlY;kph [kk=h d#u ?ks.ks vkf.k vko”;drk HkklY;kl ftYg;kdMwu tknk iqjoBk 

gks.;klaca/kh laiØ dj.ks- 

5- vkf.kck.khP;k dkeklkBh LFkkfud MkWDVj o LFkkfud Lo;alsod la?kVhr d#u R;kaph enr ?ks.ks- 

6- jDrnkuklkBh vk/khp r;kj dsysY;k ;knhizek.ks jDrnkR;ka”kh laiØ dj.ks- 

 
d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    

 
1- vkiRdkyhu ifjfLFkrhuarjP;k dkeklkBh fQjrs nok[kkus dk;kZfUor dj.ks- 

2- t[kehaoj izFkeksipkj dj.ks vkf.k xaHkhj t[keh O;Drhauk toGP;k nok[kkU;kr fdaok izkFkfed 

vkjksX; dsanzkr gyfo.ks- 

3- vkiRdkyhu {ks=kr Rojhr vkS’k/kkapk iqjslk lkBk ikBfo.ks- 

4- vkiRrhxzLr {ks=klkBh ftYg;kdMwu fdaok ftYg;k ckgs#u vfrfjDr miyC/k >kysY;k 

deZpk&;kaph vkikrxzLr {ks=kr fdaok mipkj dsanzkr use.kwd dj.ks- 

5- jksxkapk izknqHkkZo gksow u;s Eg.kwu vko”;d dk;Zokgh dj.ks- 

6- xaHkhj t[keh yksdkauk nok[kkU;kr @ #X.kky;kr gyfo.ks- 

7- e`r ikoysY;k O;Drhaps fu;ekuqlkj Rojhr “kofoPNsnu dj.ks- 

8- vkikrxzLr {ks=krhy vUu [kk.;kyk;d o ik.kh fi.;k;ksX; vlY;kph [kk=h d#u ?ks.ks- 
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5555---- ikVca/kkjs foHkkx ¼dk ikVca/kkjs foHkkx ¼dk ikVca/kkjs foHkkx ¼dk ikVca/kkjs foHkkx ¼dk;Zdkjh vfHk;ark½;Zdkjh vfHk;ark½;Zdkjh vfHk;ark½;Zdkjh vfHk;ark½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiuklkBh rs ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu use.kwd dj.ks- 

2- ftYg;krhy ik.kh lkBs o lacaf/kr O;oLFkkiuklkBh foHkkxkpk Lora= fu;a=.k d{k mHkkj.ks o 

dk;kZfUor dj.ks- 

3- ftYg;krhy loZ ik.kh lkB;kaP;k LFkGh fu;qDr vf/kdkjh @ deZpkjh nwjlapkjkP;k 

lk/kukaekQZr fu;fer o v[kaMi.ks foHkkxkP;k fu;a=.k d{kk”kh laidkZr jkg.;klkBh fu;kstu o 

O;oLFkk dj.ks- 

4- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG] lk/kus ;kaph foLr`r ekfgrh ladyhr dj.ks 

o nj lgk efgU;kauh R;kps v|korhdj.k dj.ks- 

5- ftYg;krhy loZ laiØ jLrs] xkos vkf.k iqjizo.k LFkGs ;kaph foLr`r ekfgrh r;kj dj.ks- 

6- eksB;k ik.;kP;k lkB;kyk tj dkgh xGrh fuekZ.k >kyh rj R;klaca/kh Rojhr djko;kP;k 

d`rhph ekfgrh r;kj dj.ks- 

7- loZ deZpk&;kauk vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{k.k ns.ks- 

8- izR;sd eksB;k tylkB;klkBh izHkkohi.ks fu;a=.k d{k jkcfo.ks- 

9- lk/kkj.k ifjfLFkrhe/;s ryko] unh fdukjk] dkyok fdaok rykokdMs tk.kkjs jLrs bR;knhaph 

osGksosGh fo”ks’kr% ikolkGk lq# gks.;kvk/kh rikl.kh dj.ks- 

10- fofo/k tylkB;kr lqjf{kr ik.;kph ikrGh Bso.;klkBh tj lkB;krwu ik.kh fuxZr dj.;kph 

xjt vlY;kl vFkok tylkB;kP;k {kersis{kk tkLr ik.kh lkB.;kph “kD;rk vlY;kl r”kh 

ekfgrh Rojhr laca/khr rkyqdk fu;a=.k d{k o ftYgk fu;a=.k d{kkl ns.;kph ;kstuk r;kj 

dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- dq”ky O;DrhdMwu /kj.ks] rGs] dkyos bR;knhaph fLFkrhfo’k;hps okjaokj vgoky ?ks.ks- 

3- vf/kd`r l{ke vkf/kdk&;kP;kenrhus ik.kh lksMko;kps fdaok ukgh ;kpk fu.kZ; ?ks.ks o 

R;kpcjkscj ftYgk o rkyqdk fu;a=.k d{kkl lwpuk ns.ks- 

4- rykokP;k jpusr fydsteqGs fdaok ik.;kP;k vksOgjQ~yks eqGs dkgh gkuh iksgpyh vlY;kl 

i;kZ;h lqjf{krrsph dk;Zokgh dj.ks- 
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5- ik.;kph ikrGhph ok< fdaok ?kV ;k fo’k;hph ekfgrh ;ksX; i/nrhus ikBfo.;kph jpuk dj.ks 

rh ekfgrh ftYgk fu;a=.k d{kkauk iqjfo.ks- 

6- eksB;k o e/;e {kersP;k ik.kh lkB;kP;k fBdk.kh l{ke vf/kdkjh @ deZpk&;kekQZr fo”ks’k 

y{k Bso.ks- 

7- T;k fBdk.kh vko”;drk vkgs v”kk fBdk.kh “kks/k o lqVdk eksfgesdjhrk ik.kh 

mil.;kdjhrk iai] tujsVlZ] VªDl] cqyMkstlZ] ,DldWOgsVlZ] cksV~l bR;knhph lks; miyC/k 

Bso.ks- 

 
d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    

 
1- rK o dq”ky vf/kdk&;kP;k enrhus ik.kh lkB;kP;k fLFkrhlaca/kh vpwd fp= feGfo.ks o 

izkFkfed vgoky r;kj dj.ks- 

2- vf/kdkjh ikrGho#u dqBY;kgh ik.khlkB;kyk fydst vFkok vksOgjQ~yks ukgh ;kph [kk=h 

dj.ks- 

3- vf/kd lkBysyk ik.kh lkBk l{ke vf/kdk&;kP;k ikg.khuarj fuxZr dj.ks- 

4- “kks/k o lqVdk enr dk;kZlkBh lacaf/krkauk enr dj.ks- 

5- tj ,[kk|k fBdk.kh vksOgjQ~yks fdaok fydst vk<GY;kl Rojhr dk;Zokgh dj.ks T;k ;ksxs 

dqBY;kgh izdkjph gkuh VkGrk ;sbZy- 

6- rkyqdk vkf.k ftYgk fu;a=.k d{kkyk izR;sd lkB;kph ik.;kph ikrGh vkf.k fLFkrh ;kfo’k;h 

ekfgrh osGksosGh nsr jkg.ks- 

7- tj fi.;kps ik.kh tyflapu ;kstuse/kqu iqjfo.;kr vkys vlqy rj fi.;kP;k ik.;kph okgrqd 

dj.;kph dkGyh ?;koh- 

8- vkiRdkyhu {ks=krhy tuthou lkekU; o iwoZor gks.;klkBh laca/khr vf/kdkU;kauk enr 

djrhy- 
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6666---- lkoZtfud cka/kdke foHkkx ¼dk;Zdkjh vfHk;ark½ lkoZtfud cka/kdke foHkkx ¼dk;Zdkjh vfHk;ark½ lkoZtfud cka/kdke foHkkx ¼dk;Zdkjh vfHk;ark½ lkoZtfud cka/kdke foHkkx ¼dk;Zdkjh vfHk;ark½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiuklkBh rs ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu use.kwd dj.ks- 

2- ftYg;krhy loZ jLrs ¼psust uacj lfgr½] iwy] /kj.ks lkoZtfud lks;h @ lqfo/kk iqjfo.kkjs 

LFkkuds bR;knhaph foLr`r ekfgrh o lkaf[;dh ladfyr dj.ks o R;kaps nj lgk efgU;kauh 

v|korhdj.k dj.ks- 

3- vkiRdkGkr vko”;d vl.kk&;k bekjrh] okgus] ;a=s bR;knh ph foLr`r ekfgrh Bso.ks rs usgeh 

lqlTt jkg.;klkBh fu;kstu dj.ks- 

4- ftYg;krhy loZ {ks=kps udk”ks] T;ke/;s fofo/k lkaf[;dh; ekfgrh vlsy- 

5- loZ xkokai;Zar iksgp.kkjs jLrs o i;kZ;h jLrs bR;knh lfgr l|fLFkrhph ekfgrh Bso.ks- 

6- dqBY;kgh cka/kdkekr Hkqdai o pØhoknG izfrjks/kd lkfgR;kpk okijo R;klaca/khP;k fu;ekaps 

ikyugksrs vkgs fdaok ukgh ;kph vR;ar xaHkhji.ks veayctko.kh dj.ks- 

7- lkoZtfud cka/kdke foHkkxkus osGksosGh egRokps LFkkuds] fuoklLFkkus] map bekjrh bR;knhph 

fo”ks’kr% ikolkG;kiwohZ ikg.kh dj.ks- 

8- vi?kkr izo.k jLrs] iqy bR;knhaps fufj{k.k o lqjf{krrsP;k n`’Vhus ;kstuk dj.ks- 

9- vkf.kck.khP;k izlaxh R;kaph nq#Lrh dj.;kph ;kstuk r;kj dj.ks- 

10- vkf.kck.khP;k osGh mi;ksxkr ;s.kkjs [kkR;kph ;a=s mnk- cqYMkstlZ] VWªDVlZ] okWVj VWadlZ] MailZ] 

vFkZeqOglZ] ,DldWOgsVlZ] fMokWVjhax iaIl] tujsVlZ] Vªh dVlZ] yWaMlZ] jksIl] Q~yM ykbZV] “kkW 

osYl] gWDlsl] gWelZ] vkj lh lh dVlZ ;kaph fuxk jk[k.ks vkf.k nj rhu efgU;kauh rh pkyw 

fLFkrhr vkgsr ;kph [kk=h d#u ?ks.ks- 

11- vkiRrhe/;s T;kaph gkuh gksm “kdrs v”kk lkoZtfud okijkr  @ mi;ksxkr ;s.kk&;k LFkGkaph 

@ bekjrhaph ;knh r;kj dj.ks vkf.k v”kh gkuh VkG.;klkBh vk/khp ;ksX; rh mik; ;ksuk 

dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- loZ deZpkjh vkiY;k eq[;ky;kr dkekoj vkgsr ;kph [kk=h dj.ks- 

3- lkoZtfud cka/kdke foHkkxkdMwu vis{khr vlysyh loZ dkes dj.ks- 

4- “kks/k o lqVdk dk;kZr ;s.kk&;k vMp.kh @ vMFkGs ;q/nikrGhoj nwj dj.ks- 

5- vkirxzLrkaP;k “kks/k o lqVdslkBh enr dj.ks- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    

 
1- enrdk;kZlkBh ;s.kk&;k vMp.kh o vMFkGs ;q/nikrGhoj nwj dj.ks R;klkBh ;ksX; R;k lqfo/kk 

@ O;oLFkk iznku dj.ks- 

2- vkiRdkyhu ;kstuslkBh ykx.kkjs euq’;cG o lalk/kus miyC/k dj.ks- 

3- fM>kLVj eWustesaV vWD”ku IyWu e/;s varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

4- ftYgk iz”kklukyk gkuhps losZ{k.k dj.;klkBh rkaf=d deZpk&;kaph lsok miyC/k d#u ns.ks- 

5- vkiRrhxzLr {ks=kpk izkFkfed vgoky r;kj dj.ks- 

6- fo|qr] ik.kh] LoPNrkx`gs ;kaph rkRiqjR;k fuok&;kP;k fBdk.kh lks; dj.ks- R;kpcjkscj 

rkRiqjr;k fuok&;kP;k fBdk.kh tk.kk&;k jLR;kaps fujh{k.k dj.ks vkf.k tj vko”;drk 

Hkklyh rj nq#Lrh dj.ks- 
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7777---- nwjlapkj foHkkx ¼egkO;oLFkkid½ nwjlapkj foHkkx ¼egkO;oLFkkid½ nwjlapkj foHkkx ¼egkO;oLFkkid½ nwjlapkj foHkkx ¼egkO;oLFkkid½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
 ftYgk vkiRrh O;oLFkkiu ;kstuspk ,d Hkkx Eg.kwu R;kaP;k vf/kdkj {ks=kr @ ftYg;kr 

;s.kk&;k nwjlapkj ;a=.kslaca/kh Lora= ;kstuk r;kj djrhy- R;klkBh [kkyhy ckchapk fopkj 

djkok- 

 
1- vkiRdkyhu O;oLFkkiuklkBh rs ofj’B vf/kdk&;kph uksMy vf/kdkjh Eg.kwu use.kwd dj.ks- 

2- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG] nqjlapkj dsanzs] VsfyQksu ykbZUl] gkWV 

ykbZUl] VsysDl ykbZUl] ek;ØksOgsOg VkWolZ ;kaph lkaf[;dh; ekfgrhlfgr n”kZfoysyk udk”kk] 

lk/kus ;kaph foLr`r ekfgrh ladfyr dj.ks o nj lgk efgU;kauh R;kps v|korhdj.k dj.ks- 

3- ftYgk fu;a=.k d{k] jsYos LFkkud] cl LFkkud] foekurG] eksd;kph egRokph fBdk.ks] 

LFkylsuk] ok;qlsuk] ukSlsuk] fo|qr x`gs] dkjkx`g] iksfyl LVs”ku] nok[kkus @ #X.kky;s] 

egRokP;k vkS|ksfxd dsanzs vkf.k brj nG.koG.kkph lk/kus ;kph lfoLrj ekfgrh o R;kP;k 

nwjlapkj laiØ jkghy ;klkBh O;oLFkk dj.ks- 

4- [kktxh {ks=krhy nwjlapkj lsok iqjfo.kk&;k laFkk @ m|ksxleqg dMwu R;kP;k ;a=.ksph ekfgrh 

Bso.ks o vkiRdkykr R;kaph enr ?ks.;klkBh fu;kstu dj.ks- 

5- vkf.kck.khP;k ifjfLFkrhr cktwP;k ftYg;krwu ¼th vkiRrhxzLr ukghr½ ra=K fdaok brj 

deZpkjh] okgus br;knh feG.;klaca/khph ;kstuk r;kj dj.ks- 

6- foHkkxkP;k loZ deZpk&;kauk vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{khr dj.ks- 

 
c½ /kksD;kph fdaok c½ /kksD;kph fdaok c½ /kksD;kph fdaok c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpvkiRrhph lwpuk feGrkpvkiRrhph lwpuk feGrkpvkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- loZ deZpkjh vkiY;k eq[;ky;kr dkekoj vkgsr ;kph [kk=h dj.ks- 

3- vkirxzLr Hkkxkr can >kysys nwjlapkj ;a=.kk rRijrsus nq#Lr dj.ks- 

4- MhLVªhDV Mh>kLVj eWustesaV e/ks varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

5- R;kaP;k dk;kZy;kr rkRiqjrk fu;a=.k d{k LFkkiu dj.ks] t;k ;ksxs ekfgrhph nsok.k&?ksok.k 

gksbZy- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- ftYgk laiØ vf/kdkjh ;kaP;k loZ lwpukaps ikyu dj.ks- 

2- “kks/k o lqVdk dk;kZlkBh R;kyk usewu fnysys dke djhr jkg.ks- 

3- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k d#u ns.ks- 

4- [kaMhr >kysyh VsyhQksu lsok “kD; frrD;k yodj ijr lqjGhr dj.ks vkf.k R;kpk vk<kok 

?ks.ks- 

5- VsyhQksu foHkkxkP;k vf/kdkjh vFkok e/;orhZ fu;a=.k d{kk”kh laiØ d#u ;a=s] midj.ks] 

okgus] euq’;cG] ra=K bR;knh feGfo.ks T;kaP;keqGs [kaMhr VsyhQksu lsok lqjGhr djrk ;sbZy- 

6- Vkirdkyhu ;kstusdjhrk R;kyk miyC/k d#u fnysyh ckgsjph enr o euq’;cG ;kapk 

dkGthiwoZd mi;ksx d#u ?ks.ks- 

7- R;kP;k vf/kdkj {ks=kr >kysY;k gkuhpk izkFkfed losZ{k.k vgoky r;kj dj.ks vkf.k ftYgk 

fu;a=.k d{kkyk ikBfo.ks- 

8- ftYgk fu;a=.k d{k] nok[kkus] fuokjk] dkjkx`g] iksfyl LVs”ku] foekurG] clLFkkud] bR;knh 

fBdk.kh vko”;d vlY;kl fM th lsVpk okij d#u rkRiqjrk nqj/ouh lsok miyC/k d#u 

ns.ks- 

9- vkiRdkyhu {ks=krhy tuthou lkekU; o iwoZor gks.;klkBh laca/khr vf/kdk&;kauk enr 

djrhy- 
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8888---- d`f’k foHkkx ¼ftYgk vf/k{kd] d`f’k vf/kdkjh½ d`f’k foHkkx ¼ftYgk vf/k{kd] d`f’k vf/kdkjh½ d`f’k foHkkx ¼ftYgk vf/k{kd] d`f’k vf/kdkjh½ d`f’k foHkkx ¼ftYgk vf/k{kd] d`f’k vf/kdkjh½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- vkiRdkyhu O;oLFkkiukpk ,d Hkkx Eg.kqu d`f’k laca/kh vkiRdkyhu izfrlknklkBh Lora= 

;kstuk r;kj djrhy- 

2- vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh Eg.kwu 

use.kwd djrhy- 

3- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG] lk/kus ;kaph foLr`r ekfgrh ladfyr dj.ks 

o nj lgk efgU;kauh r;kps v|korhdj.k dj.ks- 

4- izR;sd xkokrhy tyflapukP;k L=ksrkaph o tfeuhojhy [kksy i`’B Hkkxkaph tsfks tkLr izek.kkr 

ik.kh lpw “kdrs v”kk Hkxkaph ekfgrh Bso.ks- 

5- ;nkdnkfpr fids o d`f’k ekyeRrk ;kaps uqdlku >kys vly;kl R;kaph vkfFkZdn`’V;k 

iuZLFkkuk dj.;klkBh ykx.kkjh ;a=s vFkok vidj.ks ;kaph Rojhr miyc/krk d#u ns.;klkBh 

;kstuk r;kj dj.ks- 

6- vkf.kck.khP;k ifjfLFkrhr cktwP;k ftYg;krwu euq’;cG ¼ra=K] iz”kkldh; deZpkjh½ okgus o 

lk/kus bR;knh feGfo.;klaca/khph ;kstuk r;kj dj.ks- 

7- ftYg;krhy fofo/k fidkaP;k ykxoM {ks=kph ekfgrh o lkaf[;dh Bso.ks- 

8- loZ deZpk&;kauk vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{khr dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- loZ deZpkjh vkiY;k eq[;ky;kr dkekoj vkgsr ;kph [kk=h dj.ks- 

3- “kks/k o lqVdk dk;kZlkBh R;kyk usew.k fnysys dke dj.ks- 

4- ftYgk vkiRrh O;oLFkkiu ;kstuse/;s varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

5- vkikRdkykr foHkkxkpk rkRiqjrk fu;a=.k d{k LFkkiu dj.ks T;k ;ksxs ekfgrhph nsok.k ?ksok.k 

gksbZy- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- enrdk;kZlkBh R;kyk usew.k fnysys dk;Z djhr jkg.ks- 

2- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k dj.ks- 

3- fidsokgwu xsyh vkf.k [kqi eksB;k izek.kkoj ik.kh lkBwu jkfgys vkgs v”kk ifjfLFkrhr 

vko”;d r;k midj.kklfgr fM>kLVj eWustesaV fVEl~uk r;k Hkkxkr ikBfo.ks- izk/kkU; Øekus 

vkiRrhxzLr {ks=kr ekuoh thou yodjkr yodj dls lqjGhr gksbZy ;kph n{krk ?ks.ks- 

4- vkiRdkyhu ;kstusdjhrk R;kyk miyC/k d#u fnysyh ckgsjph enr o euq’;cG ;kaph vR;ar 

dkGthiqoZd ;kstuk d#u mi;ksx d#u ?ks.ks- 

5- fidkaP;k gkuhpk o [kjMwu xsysY;k tfeu {ks=kpk izkFkfed losZ{k.k vgoky rkrMhus r;kj dj.ks 

vkf.k rkyqdk vFkok ftYgk fu;a=.k d{kkyk ikBfo.ks- 
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9999---- i'kqlao/kZu foHkkx ¼ftYgk i'kqlao/kZu vf/kdkjh½ i'kqlao/kZu foHkkx ¼ftYgk i'kqlao/kZu vf/kdkjh½ i'kqlao/kZu foHkkx ¼ftYgk i'kqlao/kZu vf/kdkjh½ i'kqlao/kZu foHkkx ¼ftYgk i'kqlao/kZu vf/kdkjh½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
1- ftYgk vkiRdkyhu O;oLFkkiukpk ,d Hkkx Eg.kqu i”kqlao/kZu foHkkxkph vkiRdkyhu 

izfrlknklkBh Lora= ;kstuk r;kj djrhy- 

2- vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh Eg.kwu 

use.kwd djrhy- 

3- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG] lk/kus ;kaph foLr`r ekfgrh ladfyr dj.ks 

o nj lgk efgU;kauh r;kps v|korhdj.k dj.ks- 

4- egRokph i”kq/ku fodkl o mipkj dsanzs] i”kq oS|dh; egkfo|ky;s] izf”k{k.k dsanzkr iqjfoY;k 

tk.kk&;k lqfo/kkaph ekfgrh- 

5- i”kq/ku dsanzs vkf.k i'kq oS|dh; lsok [kaMhr >kyh vlY;kl rh iqoZor dj.;klkBh fdaok 

i;kZ;h O;oLFkk dj.;klkBh d`rh vkjk[kMk @ ;kstuk r;kj dj.ks- 

6- vkiRdkykr cktwP;k ftYg;krwu ¼ts vkiRrhxzLr ukghr½ ra=K] v/kZ ra=K vkf.k iz”kkldh; 

deZpkjh] okguklfgr feGfo.;klaca/khph ;kstuk r;kj dj.ks- 

7- tukojkaP;k mipkjklkBh ykx.kkjs vko”;d rh vkS’k/kh] ylh fdaok brj inkFkZ @ 

lk/kulkeqxzh ;kaph miyC/krk jkghy ;klkBh fu;kstu dj.ks- 

8- izr;sd vkiRdkykr i”kq/kukl LFkykarjhr dj.;klkBh izR;sd xko Lrjkoj lqjf{kr {ks= @ 

LFkku lqfuf”pr dj.ks o R;klkBh iqjslk pkjk @ i”kq[kk| ik.kh bR;knhlkBh fu;kstu dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- vkin~xzLr {ks=krhy i”kq/kukl lqjf{kr LFkGh gkyo.ks o R;kauk vko”;d mipkj lsok iznku 

dj.ks- 

3- vkiRdkykr i”kq/kukph gkuh gks.kkj ukgh fdaok dehr deh gkuh gksbZy ;kph n{krk ?ks.ks- 

4- lqjf{kr LFkGh LFkykarjhr dsysY;k i”kq/kukl ik.kh pkjk] i”kq[kk| bR;knhph O;oLFkk dj.ks- 

5- ftYgk vkiRrh O;oLFkkiu ;kstuse/;s varHkwZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

6- R;kaP;k dk;kZy;kr rkRiqjrk fu;a=.k d{k LFkkiu dj.ks T;k ;ksxs ekfgrhph nsok.k&?ksok.k gksbZy- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k dj.ks- 

2- e`r i”kqaph lqjf{kri.ks o fu;ekuqlkj foYgsokV rRijrsus yko.ks ts.ksd#u jksxjkbZpk izknqHkkZo 

gks.kkj ukgh- 

3- tuthou iqoZor dj.;klkBh vko”;d rs mik; dj.ks- 

4- t[keh tukojkaoj rkrMhus mipkj dj.;kph O;oLFkk dj.ks- 

5- lalxZtU; jksx QSyko.kkj ukghr R;klkBh ylhdj.ks dj.ks] Qokj.kh dj.ks bR;knh rkrMhP;k 

mik;;kstuk djsy- 

6- i”kq/ku eaMGkps jkT; lapkyd fdaok ftYgk iapk;r vf/kdkjh vFkok e/;orhZ fu;a=.k d{kk”kh 

laiØ d#u ;a=s vkf.k midj.ks] okgus] euq’;cG] ra=K bR;knh feGfo.ks T;kaP;keqGs i”kq/ku 

fo’k;d dk;Z lqjGhr djrk ;sbZy- 

7- vkiRrhdkGkr >kysY;k i”kq/ku gkuhps losZ{k.k dj.ks o vgoky lknj dj.ks- 
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10101010---- jkT; ifjogu eaMG ¼vkxkj O;oLFkkid½ jkT; ifjogu eaMG ¼vkxkj O;oLFkkid½ jkT; ifjogu eaMG ¼vkxkj O;oLFkkid½ jkT; ifjogu eaMG ¼vkxkj O;oLFkkid½    
 

v½ vkiRrh iwv½ vkiRrh iwv½ vkiRrh iwv½ vkiRrh iwoZ fu;kstuoZ fu;kstuoZ fu;kstuoZ fu;kstu    
 
 ftYgk vkiRrh O;oLFkkiu ;kstuspk ,d Hkkx Eg.kwu jkT; ifjogu eaMGkus R;kP;k vf/kdkj 

{ks=kr @ ftYg;kr ;s.kk&;k okgrqdhfo’k;h Lora= ;kstuk r;kj djrkauk [kkyhy ckchapk 

fopkj djkok- 

1- vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh Eg.kwu 

use.kwd djrhy- 

2- vkikRdkyklkBh Bjkfod osGsl o Bjkfod fBdk.kh fdrh clsl miyC/k gksm “kdrkr ;kph 

ekfgrh Rojhr gksow “kdsy v”kh O;oLFkk r;kj dj.ks- 

3- vkikRdkykr cl xkM;kalkBh ba/kukph O;oLFkk o R;k layXuhr vkfFkZd ckchalkBh fu;kstu 

dj.ks- 

4- vkikRdkyklkBh clsl] O;frfjDr brj okgus ¼vWEcqyUl] okWVj VWªDVj½ o lk/kulkeqxzh ;kph 

ekfgrh ladfyr dj.ks o rh v|kor dj.ks- 

5- ik.kh iqjoBk] fu;a=.k d{k] nok[kkus] lkaMik.kh ;kstuk] jsYos LFkkud] cl LFkkud] foekurG] 

eksD;kph fBdkus] Fkylsuk] tylsuk] ok;qlsuk] laosnuf”ky fBdk.ks] fo|qr x`gs] dkjkx`g] iksyhl 

LVs”ku] egRokph vkS|ksfxd dsanzs] nG.koG.kkph lk/kus o R;kauk tksM.kkjs jLrs ;kaph lfoLrj 

ekfgrh Bso.ks- 

6- okgrqd lsok foLdGhr >kY;kl nq#Lrh fdaok i;kZ;h O;oLFkslkBh ;kstuk dj.ks- 

7- loZ deZpk&;kaps vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{k.k dj.ks r;kauk okgrqdhP;k i;kZ;h 

O;oLFksckcr lfoLrj ekfgrh ns.ks- 

8- vkf.kck.khP;k dkGkr vko”;d frrD;k izek.kkr ba/kukph O;oLFkk dj.ks- 

9- vkf.kck.khP;k osGh mi;ksxkr ;s.kkjs] okgu nq#Lrh midj.k] cqYMkstlZ] okWVj VWadlZ] vFkZeqOglZ] 

iklZy OgWu] tujsVlZ] yWMlZ] jksIl] Q~yM ykbZV] “kkW osYl] gWDlsl] gWelZ lqlTt fLFkrhr 

Bso.;klkBh fu;kstu dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- eq[; clLFkkudkr rkRiqjrs fo”ks’k fu;a=.k d{k vkf.k ekfgrh dsanz dk;kZfUor dj.ks- 

3- loZ deZpkjh dkekoj gtj vkgsr ;kph [kk=h dj.ks- 

4- ftYgk vkiRrh O;oLFkkiu ;kstuse/;s varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 
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5- oknG fdaok loZ= iqjxzLr ifjfLFkrh ;klaca/khph vf/kd`r /kksD;kph lwpuk izkIr >kY;kl izoklh 

vlysY;k clsl MsiksP;k ckgsj tk.kkj ukghr ;kph dkGyh ?;koh rlsp ts izoklh ?kjh iksgpw 

“kdys ukghr R;kaP;k lqjf{krrslkBh O;oLFkk dj.ks- 

6- gkuh izo.k {ks=krhy yksdkauk lqj{khr LFkGh LFkykarj dj.;klkBh eqcyd clslph miyC/krk 

dj.ks- 

7- okgd @ pkydkaP;k enrhus ekxkZojhy /kksD;kph lwpusps fujksi ikBfo.;klkBh iz”kklukl 

enr dj.ks- 

d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- “kks/k vkf.k lqVdk dk;kZlkBh enr dj.ks- 

2- vkirdkyhu lkiMysY;k yksdkaph fuok&;kP;k fBdk.kh fdaok lqjf{kr LFkGh okgrqd dj.ks- 

3- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k dj.ks- 

4- lqjf{krrsP;k dkj.kkLro can dj.;kr vkysy;k cl lsok yodjkr yodj lq# dj.ks- 

5- R;kaP;k vf/kdkj {ks=kr >kysY;k gkuhpk izkFkfe losZ{k.k vgoky r;kj dj.ks- 

6- cl Msikse/khy R;kP;k rkC;kr vlysY;k uknq#Lr okgukaph nq#Lrh rRijrsus dj.ks- 

7- enr dk;kZr ;s.kk&;k vMp.kh nwj dj.;klkBh o enr dk;kZlkBh enr dj.ks- 
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11111111---- egkjk’Vª jkT; fo|qr forj.k daiuh ¼dk;Zdkjh vfHk;ark½ egkjk’Vª jkT; fo|qr forj.k daiuh ¼dk;Zdkjh vfHk;ark½ egkjk’Vª jkT; fo|qr forj.k daiuh ¼dk;Zdkjh vfHk;ark½ egkjk’Vª jkT; fo|qr forj.k daiuh ¼dk;Zdkjh vfHk;ark½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 
 ftYgk vkiRdkyhu O;oLFkkiu ;kstusvarxZr egkjk’Vª jkT; fo|qr forj.k daiuh vkf.k mtkZ 

foHkkxkus [kkyhy d`rh djkO;kr- 

1- ftYgk vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh 

Eg.kwu use.kwd djrhy- 

2- vkiRdkyhu O;oLFkkiuklkBh vko”;d euq’;cG lk/kus ;kaph foLr`r ekfgrh ladyhr dj.ks- 

3- R;kaP;k vf/kdkj {ks=kr ;s.kk&;k bekjrh] okgus vkf.k midj.ks ;kaph foLr`r ekfgrh r;kj dj.ks 

o nj lgk efgU;kauh R;kps v|korhdj.k dj.ks- 

4- ikWoj LVs”kUl] lc LVs”kUl] fQMlZ] VªkWUlQkWeZlZ vkf.k eq[; fo|qr ykbZu ;kph ekfgrh 

n”kZfo.kkjk udk”kk r;kj dj.ks- 

5- fotsoj vk/kkjhr lkaMik.kh O;oLFkkiu] jsYos LFkkud] cl LFkkud] foekurG eksD;kph fBdkus] 

Fkylsuk] tylsuk] ok;qlsuk] laosnuf”ky fBdk.ks] fo|qr x`gs] egRokph nok[kkus bR;knh 

egRokP;k fBdk.kkaph fo|qr iqjoBk o ;a=.kk nj rhu efgU;kauh rikl.ks o vckf/kr jkgrhy 

;klkBh fo”ks’k fu;kstu dj.ks- 

6- vkiRrhP;k dkGkr nq#Lrh fdaok cny dj.;klkBh ;ksX; ;kstuk vk[k.ks- 

7- gkuhizo.k ikWoj LVs”kUl] lc LVs”kUl] bR;knhph nj rhu efgU;kauh rikl.kh dj.ks- 

8- T;kosGsl fo|qr ykbZuph eksMrksM gksbZy v”kk ifjfLFkrhr osGsr iksy] Mh ih] VªkUlQkWeZj 

bR;knhpk iqjoBk dj.kslkBh fu;kstu dj.ks- 

9- rkRiqjR;k dkGklkBh fo|qr iqjoBk iqoZor dj.;klkBh ykx.kk&;k midj.kkaph vFkok lk/kukaph 

Rojhr miyC/krk dj.;klkBh ;ksX; rh d`rh ;kstuk dj.ks- 

10- ts vkiRrhxzLr ukghr v”kk ftYg;krwu ra=K rlsp lkfgR; miyC/k dj.ks- 

11- vkf.kck.khP;k dkGkr mi;ksxkr ;s.kkjs] R;kP;k vf/kdkjkrhy cqYMkstlZ] VWªDVlZ] MailZ] 

vFkZeqOglZ] ,DldWOgsVlZ] tujsVlZ] yWMlZ] jksIl] ykbZV] “kkWosYl] gWDlsl] gWelZ bR;knh ph fuxk 

jk[k.ks vkf.k nj rhu efgU;kauh rh pkyw fLFkrhr vkgsr ;kph [kk=h d#u ?ks.ks- 

12- foHkkxkP;k loZ vf/kdkjh] deZpkjh ;kauk vkikRdkyhu O;oLFkkiu fo’k;koj izf”k{khr dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- ftYgk fu;a=.k d{kk”kh enr dj.ksdjhrk Rojhr laiØ dj.ks- 
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3- loZ deZpkjh vkiY;k foHkkx laiØ vf/kdkjh ftYgk fu;a=.k d{kkr eq[;ky;kr dkekoj vkgsr 

;kph [kk=h dj.ks- 

4- ftYgk vkiRrh O;oLFkkiuke/ks varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

5- vkikrxzLr {ks=kr fo|qr iqjoBk [kaMhr >kyk rj Rojhr rks lqjf{kri.ks lq# djkok- 

6- foHkkxkpk rkRiqjrk fu;a=.k d{k LFkkiu dj.ks T;k ;ksxs ekfgrhph nsok.k&?ksok.k gksbZy- 

d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- “kks/k o lqVdk dk;kZlkBh enr dj.kss- 

2- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k dj.ks- 

3- [kaMhr >kysyk fo|qr iqjoBk “kD; frrD;k yodj lqjf{kri.ks lqjGhr dj.ks vkf.k r;kpk 

vk<kok ?ks.ks- 

4- R;kP;k vf/kdkj {ks=kr >kysY;k gkuhpk izkFkfed losZ{k.k vgoky r;kj dj.ks vkf.k rkyqdk 

vFkok ftYgk fu;a=.k d{kkyk ikBfo.ks- 

5- ftYgk fu;a=.k d{kkl dqBY;kgh ifjfLFkrhr fo|qr iqjoBk [kaMhr gks.kkj ukgh ;kph dkGth 

?ks.ks- 

6- ftYgk fu;a=.k d{k] nok[kkus] fuokjk] dkjkx`g] iksyhl LVs”ku] foekurG] clLFkkud bR;knh 

fBdk.kh vko”;d vlY;kl Mh th lsV pk okij d#u rkRiqjrk fo|qr iqjoBk dj.ks- 

7- d`rh ;kstusr varHkqZr vlysys vkf.kck.khps nq#Lrhps dk;Z Rojhr gkrh ?ks.ks- 
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12121212---- ou foHkkx ¼miou ou foHkkx ¼miou ou foHkkx ¼miou ou foHkkx ¼mioulaj{kd½laj{kd½laj{kd½laj{kd½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 

1- ftYgk vkiRrh O;oLFkkiu ;kstuspk ,d Hkkx Eg.kwu oukf/kdk&;kauh Lora= ;kstuk r;kj 

djkoh- 

2- ftYgk vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh 

Eg.kwu use.kwd djrhy- 

3- vkiRdkykr vko”;d  euq";cG] lk/kulkeqxzh] okgus nwjlapkj ;a=.kk lkfgR; ;kaph lfoLrj 

ekfgrh ladfyr dj.ks] o rh nj lgk efgU;kauh v|kor  dj.ks] rlsp gs lk/kulkeqxzh  

fu;fer lqlTt jkgrhy ;klkBh fu;kstu dj.ks- 

4- R;kaP;k d{ksr ;ks.kkU;k ou {ks=kpk udk”kk] R;kyk tksM.kkjs jLrs] jsYos ØkWflax] R;krhy ik.;kps 

lkBs @ L=ksr o fuxMhr lkaf[;dh ekfgrh ladyhr dj.ks- 

5- R;kP;k d{ksr ;s.kkjs {krhxzLr jLrs] iwy] /kj.k] vo?kM jLrs ;kaps fujh{k.k dj.ks- 

6- ou {ks=kr ;s.kk&;k bekjrh] fuoklLFkkus euksjs bR;knhaph osGksosGh rikl.kh dj.ks loZ 

deZpk&;kauk vkiRdkyhu O;oLFkkiu fo’k;koj izf”k{khr dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- ftYgk fu;a=.k d{kk”kh enr dj.ksdjhrk Rojhr laiØ dj.ks- 

3- loZ deZpkjh vkiY;k foHkkx laiØ vf/kdkjh ftYgk fu;a=.k d{kkr eq[;ky;kr dkekoj vkgsr 

;kph [kk=h dj.ks- 

4- ftYgk vkiRrh O;oLFkkiuke/ks varHkqZr vl.kk&;k ;kstuk dk;kZfUor dj.ks- 

5- gkuhizo.k o uthdP;k {ks=kr ok;jysl] VsfyQksu] euq’;cG fcVxkMZx] QkWjsLV xkMZ bR;knhauk 

lrØ Bso.ks- 

6- “kks/k o lqVdk dk;kZlkBh euq’;cG o lk/kus miyC/k dj.kss- 

7- {krhxzLr {ks=kr izk/kkU;kus tGkm ykdqM vkf.k ckacq ;kaph miyC/krk d#u ns.ks- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- enrdk;kZlkBh laca/khr vf/kdk&;kauk lg;ksx ns.ks- 

2- vkiRdkyhu ;kstuslkBh euq’;cG o lalk/kus miyC/k dj.ks- 

3- gkuhps losZ{k.k dj.;klkBh rkyqdk iz”kklukl ra=K O;Drh miyC/k d#u ns.ks- 

4- gkuh izo.k {ks=kpk izkFkfed vgoky r;kj dj.ks- 

5- ou foHkkxkP;k v[kR;kfjrhy vWizkp jksM] iqy] jsYos ØkWflax bR;knhaP;k fLFkrhph ekfgrh ?ksowu 

Rojhr nq#Lrhps dke gkrh ?ksowu nG.koG.k iqoZor gksbZy ;kph dkGth ?ks.ks- 
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13131313---- egkjk’Vª thou izkf/kdj.k egkeaMG ¼dk;Zdkjh vfHk;ark½ egkjk’Vª thou izkf/kdj.k egkeaMG ¼dk;Zdkjh vfHk;ark½ egkjk’Vª thou izkf/kdj.k egkeaMG ¼dk;Zdkjh vfHk;ark½ egkjk’Vª thou izkf/kdj.k egkeaMG ¼dk;Zdkjh vfHk;ark½    
 

v½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstuv½ vkiRrh iwoZ fu;kstu    
 

1- ftYgk vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh 

Eg.kwu use.kwd djrhy- 

2- vkiRrh dkGkr usgehph ik.kh iqjoBk ;kstuk can iMY;kl i;kZ;h fi.;kps ik.;kps ik.khiqjoBk 

dj.;kph ;kstuk r;kj Bso.ks- 

3- ftYg;krhy loZ xkokae/ks miyC/k ik.kh iqjoB;kP;k lk/kukaph lfoLrj o foLr`r ekfgrh 

ladyhr dj.ks- 

4- rkRdkG vkf.k rkRiqjrk ik.kh iqjoBk miyC/k d#u ns.;klkBh “kkldh; vFkok [kktxh 

VWadlZph ;kstuk dj.ks- 

5- vkiRrhps osGh fot iqjoBk [kaMhr gks.;kph “kD;rk y{kkr ?ksowu i;kZ;h fot iqjoBk miyC/k 

gksbZy ;kckcrps fu;kstu r;kj dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- foHkkxkps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o feG.kk&;k 

lwpusuqlkj vkiY;k foHkkx izeq[kkaekQZr dkjokbZ djrhy- 

2- ik.;kph Vkdh] ik.;kps iai vkf.k ik.kh lkBk] ik.;kph lk/kus ;kaph rikl.kh dj.ks- 

3- vkiRrheqGs fu;fer ik.kh iqjoB;kph ;kstuk foLdGhr >kyh @ can iMyh rj i;kZ;h imk.kh 

iqjoBk ;kstuk dk;kZfUor dj.ks- 

4- ik.;kpk iqjoBk dj.kk&;k ikbZikaph ukl/kwl >kyh vlY;kl rkcMrksc R;kaph nq#Lrh dj.ks- 

5- vkiRrhxzLr Hkkxkr lqjf{kr fi.;kps ik.kh miyC/k dj.ks- 

6- fo|qr iqjoBk [kaMhr >kyk vlsy rj fo|qr iqjoBk fu;fer dj.;klaca/kh laiØ dj.ks- 

 

d½ vkiRrh uarjps dk;d½ vkiRrh uarjps dk;d½ vkiRrh uarjps dk;d½ vkiRrh uarjps dk;ZZZZ    
 
1- “kks/k o lqVdk dk;kZlkBh foHkkxkyk usewu fnysyh dkes dj.ks- 

2- enr dk;kZlkBh euq’;cG o lalk/kus miyC/k dj.ks- 

3- vkiRdkyhu {ks=krhy tuthou lkekU; o iwoZor gks.;klkBh laca/khr vf/kdk&;kauk enr dj.ks- 
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14141414---- x`gj{kd ny ¼lekns”kd] gksexkMZ~l½ x`gj{kd ny ¼lekns”kd] gksexkMZ~l½ x`gj{kd ny ¼lekns”kd] gksexkMZ~l½ x`gj{kd ny ¼lekns”kd] gksexkMZ~l½    
 

v½ vkiRrh iwoZ fu;ksv½ vkiRrh iwoZ fu;ksv½ vkiRrh iwoZ fu;ksv½ vkiRrh iwoZ fu;kstutututu    
 

1- ftYgk vkiRdkyhu O;oLFkkiuklkBh rs ftYg;klkBh ofj’B vf/kdk&;kaph uksMy vf/kdkjh 

Eg.kwu use.kwd djrhy- 

2- vikRdkykr izfrlkn ns.;klkBh izf”k{khr d`rh nykph LFkkiuk dj.ks o R;kauk fu;feri.ks 

izf”k{k.k ns.ks- 

3- ftYg;kr fBdfBdk.kh fo”ks’kr% rkyqD;kP;k Bhdk.kh izf”k{khr d`rhnys LFkkiu dj.ks- o R;kauk 

fu;feri.ks izf”k{k.k ns.ks- 

4- ftYg;krhy egRokP;k bekjrh] laosnu”khy LFkkuds] jLrs] u|k] iqy] i;kZ;h jLrs] b- ph 

ekfgrh foHkkxkrhy loZ deZpk&;kauk ns.ks o R;kauk vkikRdkyhu OoLFkkiu fo’k;koj izf”k{khr 

dj.ks- 

5- vkiRrhP;k osGh @ifjfLFkrhr mi;ksxh ;s.kk&;k euq’;cG o brj lalk/kukph ekfgrh ladyhr 

d:u nj lgk efgU;kauh v|korhdj.k djsy- 

6- vkikRdkykr foHkkxkpk fu;a={k d{k o nqjlapkj ;a=.kk v|kor o dk;kZfUor jkghy ;klkBh 

mik;;kstuk dj.ks- 

7- 'kks/kdk;Z vkf.k lqVdk dk;ZklkBh ykx.kk&;k x`gj{kd nykP;k v[kR;kjsrhy midj.kkaph 

lqlTtrk o miyC/krk vckf/kr Bso.;klkBh iqoZr;kjh djsy- 

8- vkikRdkyklkBh dehr deh  osGsr euq";cG o lk/kus miyC/k dj.;klkBh fu;kstu dj.ks- 

 
c½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkpc½ /kksD;kph fdaok vkiRrhph lwpuk feGrkp    

 
1- x`g j{kd nykps uksMy vf/kdkjh Rojhr ftYgk vkiRdkyhu fu;a=.k d{kkr gtj gksrhy o 

feG.kk&;k lqpusuqlkj vkiY;k foHkkx izeq[kkekQZr dkjokbZ djrhy- 

2- vkiRdkyhu d`rhnykauk ;q/n Lrjkoj dk;ZfUor djrhy 'kks/k o lqVdk fg d`rhnykph izkFkfed 

tckcnkjh jkghy- 

3- vkiRdkyhu lkfgR;kps okgrwd dj.;klkBh lqj{khrrk iznku djsy-  

4- vkiRdkuhu {ks=krhy yksdkaps LFkykarj dj.;klkBh lacf/kr vf/kdk&;kauk enr dj.ks- 

5- vko”;drsuqlkj nGoG.kkaP;k loZ lk/kukapk vkf.k okgukapk okij d:u lans”k ns.;kph enr 

iksgpfo.;kph O;oLFkk djsy- 

6- ojhy lwpuk feGrkp vko”;drk HkklY;kl ftYgkf/kdkjh ;kaps dMs okgukaph ekx.kh djsy- 
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d½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Zd½ vkiRrh uarjps dk;Z    
 
1- vkiRrhpk izkFkfed vankt ?ksmu R;kfo"k;h lacf/kr deZpk&;ka”kh lYykelyr dj.ks o 

>kysY;k uqdlkuhpk izkFkfed vgoky cufo.;kl enr djsu- 

2- 'kks/k vkf.k lqVdk dk;kZlkBh ,u-lh-lh- @,u-th-vks- bR;knhph tqGoktqGo djsy@leUo; 

djsy- 

3- vkiRdkyhu f”kchjkph vkf.k vkiRdkyhu oLrqaP;k lkBo.khP;k lqjf{krrsph O;oLFkk djsy- 

4- yksdkauk lqjf{kr fBdk.kh LFkykrjhr dj.ks-  

5- e`r O;DrhaP;k 'kjhjkaph ¼izsrkaph½ o e`r i'kqaph foYgsokV yko.ks- 

6- tuthou iwoZor dj.;klkBh vf/kdkjh @;a=.ksyk enr djrhy-  
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d`rh vkjk[kMk 
2010 
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(Disaster Management  
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Action Plane) 
2010 

 

District – Nagpur.    
    
    
    
    

    
    

 
vkiRrh tks[khe O;oLFkkiu 

dk;ZØe 
 
 
 
 

izekf.kr d`rh i/nrh 
 

(Standard Operating Procedure) 
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vkiRrh tks[khe O;oLFkkiu dk;ZØe] 
ftYgkf/kdkjh dk;kZy;] ukxiwj 

 
fu;a=.k d{k nqj/ouh Øekad 0712 & 2562668 @ 1077 

 
    

 

 
vuqØef.kdk 

    

ØØØØ    fooj.kfooj.kfooj.kfooj.k    iku Øekadiku Øekadiku Øekadiku Øekad    

1 ftYgkf/kdkjh 1 rs 3 

2 iksyhl foHkkx ¼iksfyl vk;qDr o iksyhl vf/k{kd½ 4 rs 5 

3 egkuxj ikfydk ¼vk;qDr½ 6 rs 7 

4 
vkjksX; foHkkx ¼ftYgk “kY; fpfdRld @ ftYgk vkjksX; 
vf/kdkjh½ 

8 rs 9 

5 ikVca/kkjs foHkkx ¼dk;Zdkjh vfHk;ark½ 10 rs 11 

6 lkoZtfud cka/kdke foHkkx ¼dk;Zdkjh vfHk;ark½ 12 rs 13 

7 nwjlapkj foHkkx ¼egkO;oLFkkid½ 14 rs 15 

8 d`f’k foHkkx ¼ftYgk vf/k{kd] d`f’k vf/kdkjh½ 16 rs 17 

9 i'kqlao/kZu foHkkx ¼ftYgk i'kqlao/kZu vf/kdkjh½ 18 rs 19 
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10 jkT; ifjogu eaMG ¼vkxkj O;oLFkkid½ 20 rs 21 

11 egkjk’Vª jkT; fo|qr forj.k daiuh ¼dk;Zdkjh vfHk;ark½ 22 rs 23 

12 ou foHkkx ¼mioulaj{kd½ 24 rs 25 

13 egkjk’Vª thou izkf/kdj.k egkeaMG ¼dk;Zdkjh vfHk;ark½ 26 

14 x`gj{kd ny ¼lekns”kd] gksexkMZ~l½ 27 rs 28 

   

 
 
 
 
 


